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Our distinct Catholic ethos, high standards of 
discipline and commitment to every member 
of our school community makes this a truly special 
place to learn. We are a forward-thinking school 
and aim to ensure that all of our students are 
afforded the highest standard of education.

We were awarded World Class School status in 
2019 and are a leading-edge Hub school in both 
Computing and Modern Foreign Languages. 
We are a highly successful Teaching School and 
support many other establishments, as well as 
developing trainee teachers as they embark on 
their careers in education. Extensive building 
developments in recent years have resulted in 
additional teaching space, a bespoke Sixth Form 
area and state of the art gym facilities.

Head Teacher’s Welcome
It is my pleasure to welcome 
you to Cardinal Hume 
Catholic School. We are 
high-achieving, successful 
and oversubscribed academy 
and, since 2019, have been 
part of the Bishop Wilkinson 
Catholic Education Trust, 
a family of schools from 
across Gateshead, Durham 
and Sunderland.
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Our focus on high quality teaching throughout 
the school provides a stimulating and challenging 
classroom experience; this has resulted in excellent 
academic outcomes for many years. We offer a 
curriculum that is rich, varied and ambitious for 
every student and deliver a wide range of academic 
and technical qualifications, while ensuring that 
60-70% of students are entered for the English 
Baccalaureate at the end of Year 11. Furthermore, 
we actively encourage progression from Sixth Form 
to top Russell Group universities and high-quality 
apprenticeships. 

Catholic education is, however, about much more 
than classroom teaching and curriculum delivery. 
We are also responsible for the spiritual, moral and 
character formation of the young people in our care. 
This is a responsibility that we take very seriously in 
our mission to form well-rounded citizens who are 
ready for the wider, 21st century, world.

The array of careers-related opportunities, 
extra-curricular activities and successful sporting 
teams demonstrate clearly our commitment to the 
wider development of our students. We have a very 
strong pastoral system, based on high standards of 
behaviour, mutual-respect and compassion and this 
is the foundation of everything we do in school.

Choosing a secondary school is a very important 
decision for all families. To help you make an 
informed choice, I encourage you to visit the 
school, meet the staff and the students, view our 
facilities and learn more about the provision that we 
offer. I am sure that you will see that we aim to live 
out our school motto – Fide, Labore, Caritate – in all 
that we do. It simply means: in faith, hard work and 
kindness.

Mr B. Robson

Head Teacher
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The Bishop Wilkinson 
Catholic Education Trust

Welcome from our 
Chief Executive

Bishop Wilkinson Catholic 
Education Trust supports and 
partners with five secondary 
schools, one middle school, 
forty-one Primary and one 
first school in the west of 
our Diocese.
Our designated schools are located in four 
different Local Authorities: Northumberland, 
Gateshead, Sunderland and Durham. Within 
our Trust we have a Centre For Teaching, a 
National Computing Hub, a National MFL 
Hub and a national accredited NPQ (National 
Professional Qualification for Headship and 
Leadership) provider.

As Chief Executive Officer of the Bishop 
Wilkinson Catholic Education Trust I never 
cease to be amazed by the hard work, 
commitment and dedication of our staff 
within the Trust with regard to health, care, 
well-being and academic progress of our 
wonderful students.

Our Trust is brimming with talent and 
expertise which is provided by our excellent 
Head Teachers, staff and Trust central team. 
Through these dedicated people, we are 
able to focus on and help advise and support 
schools so they can create environments and 
opportunities that will allow transformational 
leadership and teaching to develop, grow and 
make a difference.

Nick Hurn, CEO

Bishop Wilkinson Catholic Education Trust
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Head Teacher: Mr B. Robson

Deputy Head Teacher: Mr D. Addison

Senior Assistant Head Teacher: Mr M. Errington

Associate Deputy Head Teacher: Mr J. Crowe

Associate Deputy Head Teacher: Mr C. Jones

Associate Deputy Head Teacher: Mr B. Stevenson

Assistant Head Teacher: Mrs D. Craig

Assistant Head Teacher: Mrs L. Gray

Assistant Head Teacher: Mr D. Gribbin

Assistant Head Teacher: Mrs C. Young

School Operations Manager: Mrs B. Davies

Chair of Local Governing Board: Mr J. Sinclair

Vice Chair: Miss M. Elliott

Cardinal Hume Catholic School

Cardinal Hume is a Voluntary Aided Catholic 
Academy providing for the educational needs of 
11-19 year old students from East Gateshead.

Old Durham Road 
Gateshead
Tyne and Wear
NE9 6RZ

0191 487 7638 
info@chs.bwcet.com 
cardinalhume.com
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Mission Statement

The mission of Cardinal Hume Catholic School is to develop 
each member of the school community so that everyone 
involved can reach their full potential in the light of the teaching 
of Christ, and the values portrayed in the Gospels.

• To develop in students a knowledge of the Catholic 
faith and a respect for the spiritual and moral values 
intrinsic to it

• To enable all students to develop as fully as 
possible in all aspects of their school life

• To help students develop lively, inquiring minds and 
the ability to question and argue rationally and the 
flexibility to cope with the demands of a complex 
fast changing modern society

• To prepare students for adult life and productive 
roles at work, in the community, at home and 
at leisure by providing them with the necessary 
knowledge, concepts, skills and attitudes

• To help students communicate by using language 
and number effectively

• To help students understand the physical world in 
which they live

• To help students appreciate the interdependence 
of individuals, groups and nations and provide them 
with basic social, economic and political awareness

• To help students develop their aesthetic appreciation 
by introducing them to a wide variety of experiences

• To provide society with young adults with the 
knowledge, concepts, skills and attitudes it needs

• To provide students with the knowledge to keep 
themselves fit and healthy

• To develop high standards of behaviour, 
good manners, and to show the students the 
need for these

• To help students gain external qualifications 
commensurate with their ability

• To provide students with the knowledge, concepts, 
skills and attitudes necessary for further learning

• To develop and sustain high academic standards.

Aims
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Cardinal Hume Investing in Young People: 
Children Who Feel Valued

In a school of over 1500 students, it is important that each individual feels secure, confident and valued. 
Our pastoral system is designed to do just that.

On entry to our school, each student is allocated to one of five houses: St Bede, St Aidan, St Cuthbert, St Hild or 
St Oswald. Working under the general co-ordination of a Head of House, each teacher has pastoral responsibility for 
a group of around 25 / 30 students. Through a planned pastoral programme, the teacher addresses the social and 
emotional needs of students and supports their learning and development.

Progress in learning is also enhanced by a system of target setting, supported by a team of Pastoral Mentors who 
ensure that each individual is provided with the necessary help to achieve their potential.

Essential to the valuing of the individual is the system of praise, whereby students are awarded house points for 
academic and social achievement set against a background of healthy inter-house competition.

Contributions to the life of the house and therefore the school, be they physical, mental or spiritual are also 
recognised through the Praise system ensuring that the achievement of each student can be acknowledged 
irrespective of academic ability.

Special Educational 
Needs and Disabilities
The School’s provision for children with 
special educational needs aims to:

1. Create an environment where children with 
special educational needs feel welcome and 
where their special needs are addressed as far 
as resources allow

2. Integrate students with special educational 
needs into the full life of the school

3. Minimise, as far as possible, the educational 
disadvantage that results from special 
educational needs

4. Make the necessary provision to maximise the 
performance of special needs students

Our SEND pupils achieve well. A copy of the SEND 
arrangements can be obtained from the school.

Relationship and 
Sex Education
Relationships, Sex and Health Education are 
statutory subjects.

They will be covered in Religious Education, Biology 
lessons, IAG Health lessons and in RSE lessons, following 
the Life to The Full Programme of study which will teach 
Relationship, Sex and Health Education (RSHE) within the 
context of a Christian understanding of human sexuality 
rooted in the wisdom and teaching of the Catholic Church.

RSHE aims to address the needs of young people where 
they are at in today’s world. It provides knowledge about 
the processes of reproduction and the nature of sexuality 
and relationships. It encourages the acquisition of attitudes 
which allow students to manage their relationships in a 
responsible and healthy manner.

RSHE is fully inclusive of all students and all lessons 
and resources will meet the new statutory requirements 
for RSHE and fulfil the Model Catholic RSE Curriculum 
produced by the Catholic Education Service.

Parents have the right to request that their child be 
withdrawn from some or all of sex education delivered 
as part of statutory RSE.
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MFL Hub

The MFL department at Cardinal Hume Catholic School was selected by DfE 
as one of the nine lead language hub schools as part of the National Centre for 
Excellence for Language Pedagogy (NCELP) in 2018.
The project’s aims were to raise the standards of foreign language teaching in French, German and Spanish through 
the sharing of resources and good practice. Our two specialist teaches worked with four local hub schools in 
providing CPD and working collaboratively to improve the standards and increase take up of languages at GCSE, 
now a national priority. Rob Walker, the then Minister of State for School Standards visited the MFL department at 
Cardinal Hume in November 2021 to see first-hand the impact of the MFL Hubs.

Since January 2022, our specialist teachers now deliver CPD nationally to prepare schools and teachers for the new 
MFL GCSE in 2026. All of the CPD is underpinned by national and international research, particularly in the areas of 
vocabulary, phonics and grammar teaching. The MFL department at Cardinal Hume is delighted to be able to review 
and improve its own practice through the project, as well as work collaboratively within a national network of excellence 
at such a crucial time for languages learning. Further details of the project’s work can be found at: ncelp.org

NCELP LEADSchool
National Centre for Excellence for Language Pedagogy
Understanding, improving and promoting language learning



Cardinal Hume provides a broad curriculum for all with an increasing element 
of personal choice offered as students become older.
The academic work of the school is organised into departments, run by experienced Heads of Department and well 
qualified staff.

Each department offers a variety of courses that are adapted to suit the varying abilities of students and uses a 
variety of teaching styles such as whole class teaching and group work to suit the objectives of the lesson. During 
the course of the school week, 24 hours are spent on departmental teaching and a further 1 hours 35 minutes on 
pastoral care.

In Year Seven students are broadly streamed according to their ability. Year Seven is regarded as a diagnostic 
year and streaming is not considered as final. All students follow a common curriculum and their progress is 
carefully monitored so that banding can be adjusted at any stage. Students with special learning needs are taught 
in smaller groups.

At the beginning of Year Eight students are set within their bands for individual subjects or groups of 
subjects, according to their ability.

In years 7-9 pupils are assessed by modular tests as well as a synoptic end of year examination.

Years Ten and Eleven are identified as a two-year programme of study leading to Key Stage 4, assessed 
through the GCSE, Applied and / or Vocational examinations during years ten and eleven.

At this stage students study subjects at greater depth. They follow a common core curriculum, but also choose from 
a list of optional subjects, ensuring, through staff guidance, that the choice is balanced. Parents are closely involved 
in the option process. A Parents’ Evening affords parents the opportunity of discussing children’s potential with staff.

To help pupils prepare for the demands of external examinations, there are four internal examinations throughout 
key stage 4.

In Years Twelve and Thirteen most students choose to return to school to pursue Sixth Form Courses 
which lead to qualifications at GCE Advanced Level, National Diplomas and Certificates.

Regular assessments and mock examinations are scheduled throughout Key Stage 5.
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In the Classroom



Geography History Modern Foreign Languages

ICT

Science

Business

Performing Arts

Health and Social Care

Sport

Art and Design

History

Mathematics

English Language

Spanish

Religious Studies

Sociology

Geography

Chemistry

Further Mathematics

Physics

French

Politics

Psychology

Biology

Design and Technology

Music

English Literature

Business Studies

Computer Science

Disclaimer – Not all courses will run
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Sixth Form
We offer a broad curriculum to cater for all students who wish to continue with education post 16. The courses 
offered are:

Then they add an extra GCSE from:

2. Two year National Vocational qualifications (Certificates and Diploma):

3. Level 2 Technical Education Diploma:

This is a one year course which offers the opportunity to obtain a recognised post-16 qualification in Business and 
Enterprise improving GCSE English and Mathematics grades or study for Higher Awards in these subjects, and 
attend a Work Placement for one day each week.

There is also the opportunity to continue to study GCSE Mathematics and English for all students who wish to 
improve their grades.

A full list of Sixth Form opportunities is available on the school website.

In the Classroom

Careers Education is an integral part of the school’s pastoral programme. The careers programme is 
delivered as part of the pastoral enrichment programme through the year groups. Action plans are introduced in Year 
Seven and concluded in Year Eleven with an individual interview with a member of the sixth form or careers staff. 
In July, Year 10 and Year 12 students will be given the opportunity of a work experience placement as an introduction 
to the world of work.

The school is delighted to acknowledge its strong links with industry and commerce, essentially with the local employers 
through whom the majority of work experience placements are organised.

Careers education is also embedded within the school curriculum where students will experience, and reflect upon, 
a number of employer engagement opportunities.

1. A comprehensive range of GCE Advanced Level courses available in:
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Athletics

Climbing

Cross Country

Fitness

Hockey

Rugby (Boys and Girls)

Tennis

Orienteering

Gym

Softball

Dance

Football (Boys and Girls)

Netball

Sportshall Athletics

Trampolining

Swimming

Basketball

Cricket

Futsal

Gymnastics

Rounders

Table Tennis

Indoor Rowing

Enriched Curriculum – Sporting Activities
The PE department runs a wide range of clubs and teams both at lunchtimes and after school.

Cardinal Hume Catholic School teams are entered into many leagues, tournaments and festivals throughout the 
academic year.

Many pupils have gained district, regional, county and national recognition in their chosen sports. This is supported 
by our Gifted and Talented programme where pupils are offered support from their allocated mentor.

We have many leadership opportunities available for our pupils running Sports Leaders Awards at Level 1 and 2 
as well as Step into Sport Awards.

These include:
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In the Classroom

Languages and Internationalism
At Cardinal Hume we have developed many close international connections, and a commitment to 
develop links with schools around the world for the benefit of all our pupils.

We have recently enjoyed Comenius projects – a British council funded exchange project in partnership with schools 
from Portugal, Spain, Italy, Poland and Finland. We also have close partnerships with schools in India and Uganda, 
and staff from across the curriculum are involved in international teacher training to develop languages in school.

Annual Productions
Each summer term the school produces a large scale musical, with performances in the penultimate 
week of term.

The production involves a large team of staff and students who are involved in singing, dancing, acting, technical and 
back stage work, promotions and art work. Recent productions include School of Rock, The Wedding Singer, Grease, 
Return to the Forbidden Planet, Alice in Wonderland and Billy Elliot. Rehearsals take place during lunchtimes and after 
school, with some weekend rehearsals before opening night. The show is very hard work but lots of fun, and standards 
are very high – several of our recent stars have gone on to study at top ranking performing arts schools.

Music for All
The Music and Performing Arts department runs a wide range of ensembles and clubs for pupils of all 
ages and ability.

The school choirs rehearse during lunchtimes, with the orchestra rehearsing every Wednesday after school. Students 
are usually expected to have reached grade 2 standard to play in the orchestra, but there are no auditions for the 
choirs. Rehearsals continue throughout the year in preparation for a number of performances; the annual Advent 
services, the spring cabaret, occasional lunchtime events and other liturgical events in school as well as numerous 
events around the region to which our pupils are invited.

Instrumental lessons are offered for orchestral strings, clarinet, flute, saxophone, brass and guitar. All students who 
play one of these instruments at their junior school are guaranteed lessons when they join us in year 7. There are also 
opportunities for some pupils to take up an instrument for the first time. Whilst these are heavily subsidised, there 
is a small charge for instrumental lessons, enabling us to continue to offer an excellent range and quality of tuition. 
Instruments can be borrowed at no extra cost from the Gateshead Music Service.
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Years Twelve to Fourteen

All pupils must carry their personal identity card at all times while in school.

Homework
Homework is an important part of the curriculum and complements teachers’ directed study in class.

It allows students to develop and express their thinking more fully, provides extra practice and fosters self discipline 
and independent study. Homework is set weekly in most subjects (once every two weeks if there is a single lesson 
each week) and is compulsory. Students are provided with a homework planner which they should use to record 
all homework tasks.

Physical Education
All students take part in Physical Education lessons and are excused only on medical grounds; 
written confirmation would be required by the school and all students are still expected to bring 
PE kit to all lessons.

• Outdoor coats must not be worn in the 
school building. Outdoor coats must be kept 
in lockers. No denim or leather coats may be 
worn to school

• School hat – optional. Available from school. 
No other hat may be worn

• Top buttons of shirts must be fastened to the 
neck and ties fastened up to the collar. Shirts 
must be tucked into skirts or trousers

• Black formal shoes – no boots, plimsolls or 
trainers

• Belts, if worn, must be narrow and plain black

• One pair of sleeper or stud earrings in ear 
lobes – girls. Single sleeper or stud earring in 
1 ear lobe – boys – no other visible piercings

• No visible tattoos

• A wristwatch. Smartwatches are NOT allowed

• Natural make-up, neutral coloured nail 
varnish, no fake nails and no fake tan

• Hairstyles and colours must be deemed 
socially acceptable by the school

• No extreme haircuts including lines or 
extreme differences in length. No Skin fades 
with ‘no blade / zero’ and no hair should 
be shorter than a No 2. Any braid style that 
exposes the scalp is NOT allowed.

BOYS

Black formal trousers – not jeans

Plain black leather sensible shoes – no boots

White formal shirt – not polo shirt

Socks – plain black

Sixth Form Tie and Jumper

GIRLS

Black school skirt featuring school badge

Sixth Form Tie and Jumper

Black formal trousers – no leggings, jeans or tight 
fitting / stretchy styles, no decoration e.g. metal zips

Plain black leather sensible shoes – no boots

White formal shirt – not polo shirt or fitted blouse

Socks / tights – plain black opaque
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In the Classroom

Attendance
Parents are expected to send their children to school regularly and punctually.

Absence
If a student is unexpectedly absent from school for reasons such as illness, parents / carers must report 
the absence using the Weduc app before 8:30am each morning their child is unable to attend school.

Parents / carers must provide a reason for the absence, the school will then decide whether the absence will be 
authorised. Instructions on how to report a student absence can be found on the Weduc Newsfeed page.

If a student is not registered at school and the school has not received communication from the parent / carer, the 
school will send a text message to the first contact recorded on the school system. It is essential that parents / carers 
contact school to determine the whereabouts of the child. If no communication is received, the school may try to 
contact the parent / carer / other named contacts by telephone or make a home visit. If a student is absent without 
reason for five consecutive days, the school will initiate the Children Missing Education procedures.

When the student returns to school, parents / carers are required to write a note in their child’s planner to explain 
the absence.

Parents / carers are asked to arrange appointments outside of school hours wherever possible. If there is an 
emergency and your child is required to attend an appointment during the school day, parents / carers must write 
a note in their child’s planner for the Head of House to sign. Students will not be allowed to leave school premises 
throughout the school day without prior authorisation from the school.

School Sessions

MONDAY – THURSDAY FRIDAY

Registration

Period 4

08.45 – 09.00 08.45 – 09.00

12.15 – 13.15 (Lunch for Years 7, 8, 9) 12.00 – 12.55 (Lunch for Years 7, 8, 9)

Break

School Ends

11.00 – 11.15 10.50 – 11.05

15.15 14.35

Period 1

Period 5

09.00 – 10.00 09.00 – 09.55

13.15 – 14.15 (Lunch for Years 10, 11) 12.55 – 13.50 (Lunch for Years 10, 11)

Period 3 11.15 – 12.15 11.05 – 12.00

Period 2

Period 6

10.00 – 11.00 09.55 – 10.50

14.15 – 15.15 13.50 – 14.35 (IAG)

Sixth Form lunch will usually occur either period 4 or 5, depending on subjects studied. Sixth form students may have 
a timetabled lesson from 3.15 – 4.15, Monday – Thursday.
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Standards of Behaviour
High standards of discipline and courtesy are expected at all times.

This is primarily achieved by a system of praise and encouragement designed to motivate the students to achieve 
the high level expected. Although all would agree that the best form of discipline is self-discipline, the high standards 
expected will be vigorously enforced if necessary. When breaches of school rules lead to after school detention, 
24 hours’ notice will be given.

Library
The library is a large welcoming space at the heart of the school.

There is a varied collection of fiction books which is regularly updated with the latest releases, as well as non-fiction 
texts to support all areas of the curriculum. Resources can be explored, reserved, and renewed through the online 
catalogue. The library has quiet workspaces, computers, printers, and a reading area which students can access 
from 8:20am until 4pm Mon – Thurs and at break and lunchtimes throughout the week. The library also hosts a range 
of clubs including chess club, KS3 book clubs and a Carnegie shadowing group.

School Fund
The school provides many extras for its societies and assists activities which cannot be financed from 
Government Local Authority sources.

The money to finance these activities has to be raised by the school. Parents are urged to give their wholehearted 
support to our various fund raising projects.

ParentPay
ParentPay is an online payment system for schools that we strongly encourage, which allows parents to 
pay quickly and securely for school meals, trips and other activities using your credit or debit card.

ParentPay is easy to use and offers you the freedom to make online payments whenever and wherever you like, 
24 hours a day, 7 days a week – safe in the knowledge that the technology used is of the highest internet security 
available and that funds will reach school safely. This can be accessed from the School website. For further 
information about ParentPay please contact the school.

School Meals
Our catering service is run by the local authority, who provide meals in accordance with the National 
Nutritional Standards for lunches in secondary schools.

Meals are cooked on the premises and are paid for by pupils on a daily basis. Parents who wish to use our online 
ParentPay facility can do so for school meals. Those students who wish to bring packed lunch may do so.

In cases of financial hardship, the Local Authority will assist parents by providing free meals. Application forms are 
available from the Welfare Benefits Section of Gateshead Council. We encourage any parents who are unsure as 
to whether or not they qualify for free school meals to contact their local authority. This will ensure that a number of 
funding streams are available to your family both in and outside of school.

School Clubs and Societies
Clubs and Societies involving a variety of different activities take place in the school.

These are intended to give the students the opportunity of developing personal interests as well as entering 
more fully into the community life of the school.
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Secondary Admission Policy 2022 – 2023

Admissions Arrangements for Cardinal Hume Catholic 
School September 2023
Cardinal Hume Catholic School1 was founded by the Catholic Church to provide education for children of 
Catholic families.

Whenever there are more applications than places available, priority will be given to Catholic children in accordance 
with the oversubscription criteria listed below. The school is conducted by its governing body2 as part of the 
Catholic Church in accordance with its trust deed and articles of association, and seeks at all times to be a witness 
to Our Lord Jesus Christ. 

As a Catholic school, we aim to provide a Catholic education for all our pupils. At a Catholic school, Catholic doctrine 
and practice permeate every aspect of the school’s activity. It is essential that the Catholic character of the school’s 
education be fully supported by all families in the school. We therefore hope that all parents will give their full, unreserved 
and positive support for the aims and ethos of the school. This does not affect the right of an applicant who is not 
Catholic to apply for and be admitted to a place at the school in accordance with the admission arrangements.

The admission policy criteria will be dealt with on an equal preference basis. 

The governing body is the admissions authority and has responsibility for admissions to this school. The local 
authority undertakes the coordination of admission arrangements. 

The catchment area for Cardinal Hume Catholic School is defined by the boundaries of the parishes 
served by the feeder schools as listed below. A map with the boundaries of catchment area will be used 
when required in order to place applicants into their respective category.

Published Admission Number
The governing body has set its published admission number 
(PAN) at 225 pupils to year seven in the school year which 
begins in September 2023.

1 The term ‘school’ is used throughout the document to mean a Catholic school or 
academy in the diocese.

2 The term ‘governing body’ is used throughout to refer to the admission authority 
under the appropriate constitutional arrangements.

FEEDER SCHOOLS PARISHES SERVED BY THE SCHOOL

St Alban’s, Pelaw St Alban’s, Pelaw

St Oswald’s, Wrekenton St Oswald’s, Wrekenton

St Anne’s, Harlow Green St Anne’s, Harlow Green

St Joseph’s, Gateshead St Joseph’s, Gateshead

St Augustine’s, Leam Lane St Augustine’s, Leam Lane

St Peter’s, Low Fell St Peter’s, Low Fell

St Wilfrid’s, Gateshead St Wilfrid’s, Gateshead

St Joseph’s, Birtley St Joseph’s, Birtley, Kibblesworth and Ouston
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Secondary Admission Policy 2022 – 2023

Application Procedures and Timetable
To apply for a place at this school in the normal admission round (not in-year applications), a Common 
Application Form (CAF) must be completed.

This is available from the local authority in which the child lives.

The parent will be advised of the outcome of the application on 1 March 2023 or the next working day, by the local 
authority. If the application is unsuccessful (unless the child gained a place at a school the parent ranked higher) the 
parent will be informed of the decision, related to the oversubscription criteria listed on page 5, and has the right of 
appeal to an independent appeal panel.

If the parent is required to provide supplemental evidence to support the application (e.g. a baptismal certificate), 
this evidence should be provided at the time of application. If not provided, evidence may be sought by the 
governing body following the closing date for applications. This information must have been correct at the date 
of closing for applications.

All applications which are submitted on time will be considered at the same time and after the closing date for 
admissions which is 31 October 2022.

Pupils with an Education, Health and Care Plan (see note 1)
The admission of pupils with an Education, Health and Care Plan is dealt with by a completely separate 
procedure.

Children with an Education, Health and Care Plan that names the school must be admitted. Where this takes 
place before the allocation of places under these arrangements this will reduce the number of places available to 
other children. 

Late Applications
Late applications will be administered in accordance with the home local authority coordinated 
admissions scheme.

Parents are advised to ensure that the application is submitted before the closing date.

Admission of Children Outside Their Normal Age Group 
A request may be made for a child to be admitted outside of their normal age group, for example, 
if the child is gifted and talented or has experienced problems such as ill health. 

Any such request should be made in writing to the Head Teacher of the school. The governing body will make 
its decision about the request based on the circumstances of each case and in the best interests of the child. 
In addition to taking into account the views of the Head Teacher who has statutory responsibility for the internal 
organisation, management and control of the school, the governing body will take into account the views of 
the parents and of appropriate medical and education professionals.
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Secondary Admission Policy 2022 – 2023

Waiting List 
If the school has reached its admission number a Waiting List will be maintained from March 2023.

Any parent can request that their child be placed on the waiting list in accordance with the admissions criteria. 
Children will be placed on the waiting list according to the oversubscription criteria with the exception of those 
children in point 1 below.

The length of time someone has been on the waiting list will not be taken into account for the purpose of the allocation 
of places. The school will continue to maintain the waiting list during the corresponding school year and outside the 
normal year of entry.

Children who are referred for admission through the In Year Fair Access Panel and who are without a school place will 
go to the top of the waiting list but not above those children who are ‘Looked after’.

In-Year Applications
An application can be made for a place for a child at any time outside the admission round and the child 
will be admitted where there are available places.

Applications should be made to the school by contacting the Local Authority in which the child lives. Parents will be 
advised of the outcome of their application in writing.

Where there are places available but more applications than places, the published oversubscription criteria, as set 
out on page 5, will be applied. If there are no places available, a request can be made that the child is added to the 
waiting list (see above).

The parent has the right of appeal to an independent appeal panel.

Right of Appeal 
Where a parent has been notified that a place is not available for a child, every effort will be made by the 
local authority to help the parent to find a place in a suitable alternative school.

Parents who are refused a place have a statutory right of appeal. Further details of the appeals process are available 
by writing to the chair of governors at the school address.

Fair Access Protocol
The school is committed to taking its fair share of children who are vulnerable and / or hard to place, as 
set out in locally agreed protocols.

Accordingly, outside the normal admission round the governing body is empowered to give absolute priority to a child 
where admission is requested under any local protocol that has been agreed by both the diocese and the governing 
body for the current school year.

The governing body has this power, even when admitting the child would mean exceeding the published admission 
number.

False evidence
The governing body reserves the right to withdraw the offer of a place or, where a child is already attending 
the school, the place itself, where it is satisfied that the offer or place was obtained by deception.

1 The term ‘school’ is used throughout the document to mean a Catholic school or academy in the diocese.
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Oversubscription Criteria
Where there are more applications for places than the number of places available, places will be offered 
according to the following order of priority.

Tie Breaker
In the event of the school reaching capacity within categories A to M, the school will allocate places using 
an electronic random allocation process, which will be independently monitored.

If your child is unsuccessful in gaining a place at Cardinal Hume Catholic School, you may request that your child 
is placed onto the schools waiting list, which will be maintained according to the schools admissions criteria. 
Children will be grouped according to the published criterion.

Each time a place (or places) becomes available at the school while a child is on the waiting list then a new round 
of electronic random allocation will take place within each category to determine a child’s position.

O
R

D
E

R
 O

F 
P

R
IO

R
IT

Y

OVERSUBSCRIPTION CRITERA HOW VARIFIED

A Catholic looked after children and previously looked after children See notes 2 and 3

F

K

Catechumens and members of an Eastern Christian Church See notes 4 and 5

Children of another Christian denomination whose membership is evidenced 
by a minister or faith leader who do not live within the catchment area

See notes 6 and 11

D

I

Other Catholic children See note 3

Children of another Christian denomination whose membership is 
evidenced by a minister or faith leader who attend a feeder Catholic School

See notes 6 and 10 

B Catholic children who attend a feeder primary school See notes 3 and 10

G

L

Other children who have an older brother or sister at the school at the time 
of admission 

See note 9

All other children from the feeder primary schools See note 10

E

J

Other looked after and previously looked after children See notes 2 and 3

Children of another Christian denomination whose membership is 
evidenced by a minister or faith leader who live within the catchment area 
who do not attend a feeder Catholic School

See notes 6 and 11 

C
Catholic children who will have an older brother or sister at the school at the 
time of admission

See notes 3 and 8

H

M

Children of a member of School Staff who has been employed at the school 
for two or more years at the time at which application for admission to the 
school is made.

See note 12

All other children



20

Secondary Admission Policy 2022 – 2023

Notes and Definitions 
1. An Education, Health and Care Plan is a plan made by the local authority under section 37 of the Children and Families 

Act 2014, specifying the special educational provision required for a child. 

2. A looked after child has the same meaning as in section 22(1) of the Children Act 1989, and means any child who is (a) 
in the care of a local authority or (b) being provided with accommodation by them in the exercise of their social services 
functions (e.g. children with foster parents) at the time of making application to the school. A previously looked after child 
is a child who was looked after, but ceased to be so because he or she was adopted, or became subject to a child 
arrangements order or special guardianship order.

3. ‘Catholic’ means a member of a Church in full communion with the See of Rome. This includes the Eastern Catholic 
Churches. This will normally be evidenced by a certificate of baptism in a Catholic Church or a certificate of reception into 
the full communion of the Catholic Church. For the purposes of this policy, it includes a looked after child living with a family 
where at least one of the parents is Catholic. For a child to be treated as Catholic, evidence of Catholic baptism or reception 
into the Church will be required. Those who have difficulty obtaining written evidence of baptism should contact their Parish 
Priest who, after consulting with the Diocese, will decide how the question of baptism is to be resolved and how written 
evidence is to be produced in accordance with the law of the Church.

4. Catechumen means a member of the catechumenate of a Catholic Church. For the purposes of admissions this refers to 
the child on whose behalf the application is being made. This will normally be evidenced by a certificate of reception into the 
order of catechumens.

5. Eastern Christian Church includes Orthodox Churches, and is normally evidenced by a certificate of baptism or reception 
from the authorities of that Church. Those who have difficulty obtaining written evidence of baptism or reception should 
contact the Diocese who will decide how the question of baptism or reception is to be resolved and how written evidence is 
to be produced in accordance with the law of the Church.

6. Children of other Christian denominations means children who belong to other churches and ecclesial communities 
which, acknowledge God’s revelation in Christ, confess the Lord Jesus Christ as God and Saviour according to the 
Scriptures, and, in obedience to God’s will and in the power of the Holy Spirit commit themselves: to seek a deepening of 
their communion with Christ and with one another in the Church, which is his body; and to fulfil their mission to proclaim the 
Gospel by common witness and service in the world to the glory of the one God, Father, Son and Holy Spirit. An ecclesial 
community which on principle has no credal statements in its tradition, is included if it manifests faith in Christ as witnessed 
to in the Scriptures and is committed to working in the spirit of the above. All members of Churches Together in England 
and CYTÛN are deemed to be included in the above definition, as are all other churches and ecclesial communities that 
are in membership of any local Churches Together Group (by whatever title) on the above basis. Applicants must provide a 
baptismal certificate or where child baptism is not practised, a letter confirming their church membership from their minister 
or faith leader.

7. A child’s ‘home address’ refers to the address where the child usually lives with a parent or carer, and will be the address 
provided in the Common Application Form (‘CAF’). Where parents have shared responsibility for a child, and the child lives 
for part of the week with each parent, the home address will be the address given in the CAF, provided that the child resides 
at that address for any part of the school week.

8. Sibling includes:

(i) all natural brothers or sisters, half brothers or sisters, adopted brothers or sisters, stepbrothers or sisters, foster 
brothers or sisters, whether or not they are living at the same address; and 

(ii) The child of a parent’s partner where that child lives for at least part of the week in the same family unit at the same 
home address as the child who is the subject of the application. 

9. A parent means all natural parents, any person who is not a parent but has parental responsibility for a child, and any 
person who has care of a child (having care of a child means that the child lives with and is looked after by that person).

10. Primary School records will be consulted to confirm the student attends the named feeder school.

11. The Catchment Area is defined by the boundaries of the parishes served by the feeder schools as listed previously.

12. Staff of Cardinal Hume Catholic School who have been employed by the Directors of The Trinity Catholic Multi Academy 
Trust for two or more years at the time at which the application for admission to the school is made. 

This policy should be read in conjunction with the local authority’s admission guidance for parents.
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Complaints Policy

Aim
The aim of this policy is to ensure that a concern or complaint is managed sympathetically, efficiently and 
at the appropriate level and resolved as soon as possible.

We will try to resolve every concern or complaint in a positive way with the aim of resolving the issue in a transparent 
manner. The Trust and school would hope that most concerns can be resolved informally and will treat seriously and 
confidentially all concerns whether raised informally or formally.

We need to know as soon as possible if there is any cause for dissatisfaction. Parents and pupils should never feel, 
or be made to feel, that a complaint will adversely affect a pupil or impact on their opportunities at the school.

The policy distinguishes between a concern or difficulty which can be resolved informally and a formal complaint 
which will require further investigation.

How to Raise a Concern or Make a Complaint
A concern or complaint can be made in person, in writing or by telephone.

They may also be made by a third party acting on behalf of a complainant, as long as they have appropriate consent 
to do so.

A form is provided in Appendix 1 if you would prefer to use this. If you require help in completing the form or 
submitting your concern or complaint in any way, please contact the school office.

We will consider making reasonable adjustments if required, to enable complainants to access this complaints policy. 
For instance, providing information in alternative formats, assisting complainants in raising a formal complaint or 
holding meetings in accessible locations.

Time Scales
You must raise a complaint within three months of the incident or, where a series of associated incidents 
have occurred, within three months of the last of these incidents.

We will consider complaints made outside of this time frame if exceptional circumstances apply.

We will consider complaints made outside of term time to have been received on the first school day after the 
holiday period.
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Scope of this Complaints Policy
This policy covers all complaints about any provision of community facilities or services by the school, 
other than complaints that are dealt with under other statutory procedures, including those listed below:

EXCEPTIONS WHO TO CONTACT

Admissions to 
schools

Staff grievances

Staff conduct

SEND Complaints

Data Protection 
related complaints

Exclusion of 
children from 
school*

Whistleblowing

Handled under a separate process – either through the appeals process or via the 
local authority.

Handled under the Resolution Policy.

Handled under the Disciplinary Policy, if appropriate.

Complainants will not be informed of disciplinary action taken against a staff member 
as a result of a complaint. The complainant will be notified that the matter is being 
addressed.

Handled under the schools SEND Policy.

Complaints regarding Data Protection matters, including those received direct from 
the Information Commissioner’s Office (ICO), must be referred to the Trust DPO 
immediately upon receipt (GDPR@BWCET.com). In certain circumstances, the ICO 
may invoke tight timescales for a response therefore its important to act immediately.

Further information about raising concerns about exclusion can be found at: 
gov.uk/school-discipline-exclusions/exclusions 
For Trust support contact Director of Student Welfare, Andrea Riley at ary@bwcet.com

*complaints about the application of the Behaviour Policy can be made through this 
Complaints Policy.

Handled under the Whistleblowing Policy (all employees, temporary staff and 
contractors).

The Secretary of State for Education is the prescribed person for whistle-blowers in 
education who do not want to raise matters direct with their employer. Referrals can 
be made at: education.gov.uk/contactus

Volunteers with concerns should complain through this Complaints Policy. You 
may also be able to complain directly to the Trust via the Trust Complaints Policy 
Microsoft Word – Trust Complaints 2021 – Approved June 21.docx (bwcet.com) 
or the Department for Education (see link above), depending on your complaint.

Matters likely to 
require a Child 
Protection 
Investigation

Handled under our Child Protection / Safeguarding Policy and in accordance with 
relevant statutory guidance.

For serious concerns, you may wish to contact the local authority designated officer 
(LADO) who has local responsibility for safeguarding:

Nicholas Leon  |  LADO@gateshead.gov.uk  |  0191 4333 554

If other bodies are investigating aspects of the complaint, for example the police, local authority (LA) safeguarding 
teams or Tribunals, this may impact on our ability to adhere to the timescales within this procedure or result in 
the procedure being suspended until those public bodies have completed their investigations. If this happens, 
we will inform you of a proposed new timescale.

If a complainant commences legal action against the school in relation to their complaint, we will consider 
whether to suspend the complaints procedure until those legal proceedings have concluded.
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Resolving Complaints
It is important that any complainant co-operates with the school in seeking a solution.

At each stage, the school wants to resolve the issue. If appropriate, we will acknowledge that the complaint is upheld 
in whole or in part.

In addition, we may offer one or more of the following:

• An explanation

• An admission that the situation could have been handled differently or better

• An assurance that we will try to ensure the issue will not recur

• An explanation of the steps that have been or will be taken to help ensure that it will not happen again and 
an indication of the timescales within which any changes will be made

• An undertaking to review school policies in light of the complaint

• An apology.

Withdrawal of a Complaint
Complainants who wish to withdraw their complaint are asked to confirm this in writing.

Stage 1 – Informal
Most concerns or complaints can be resolved informally.

Therefore it is recommended that they are raised with their Head of House, via the school office, in the first instance.

If this is not possible or appropriate the following procedures apply:

• Complaints against school staff (except the Head Teacher) should be made to the Deputy Head Teacher via 
the school office. Please mark them as Private and Confidential – Complaint

• Complaints that involve or are about the Head Teacher should be addressed to the Chair of Governors, via 
the school office. Please mark them as Private and Confidential

• Complaints about the Chair of Governors, other Governors or the whole Local Governing Committee 
should be addressed to the Clerk to the Governing Body via the school office. Please mark them as Private 
and Confidential.

Complainants should not approach Governors to raise concerns or complaints.

The concern or complaint will be investigated and an informal response will be provided within 5 school days of the date 
of receipt of the concern / complaint. If the issue remains unresolved, the next step is to make a formal complaint.
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Stage 2 – Formal Complaints
Formal complaints must be made to the Head Teacher (unless they are about the Head Teacher), via the 
school office. This may be done in person or in writing (preferably on the Complaint Form in Appendix 1).

The Head Teacher will record the date the complaint is received and will acknowledge receipt of the complaint. They will 
seek to clarify the nature of the complaint, ask what remains unresolved and what outcome the complainant would like 
to see, either by letter or email within 5 school days. The Head Teacher can consider whether a face to face meeting is 
the most appropriate way of doing this.

The Head Teacher will investigate the complaint or they may delegate this to another member of the leadership team 
or appoint an investigating officer to investigate the complaint where appropriate or appoint an investigating officer. 
They will not delegate the decision to be taken.

During the investigation, the Head Teacher (or investigator) will:

• If necessary, interview those involved in the matter and / or those complained of, allowing them to be 
accompanied if they wish

• Keep a written record of any meetings / interviews in relation to their investigation.

The Head Teacher will provide a formal written response within 10 school days of receipt of the complaint. If unable to 
meet this deadline, they will provide the complainant with an update and revised response date.

The response will:

• Detail actions taken to investigate the complaint;

• Provide a full explanation of the decision made and the reason(s) for it;

• Where appropriate, will include details of actions the school will take to resolve the complaint;

• Will include how the complainant can escalate their complaint if they remain dissatisfied with the outcome 
of Stage 2.

Complaints about the Head Teacher must be made to the Chair of Governors, via the school office and the Chair 
of Governors will complete all the actions at Stage 2.

Complaints jointly about the Chair and Vice Chair, the entire Local Governing Committee or the majority of the 
Local Governing Committee must be made to the Trust CEO, Nick Hurn, via the school office and he will 
complete all actions at Stage 2.
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Stage 3 – Committee Hearing
If the complainant is dissatisfied with the outcome at Stage 2 they can escalate the complaint to Stage 3.

This request must be addressed to the Clerk to the Local Governing Committee, via the school office, within 10 
school days of receipt of the Stage 2 response. Requests received outside of this time frame will only be considered if 
exceptional circumstances apply.

A committee will be convened, consisting of at least three people who were not directly involved in the matter detailed in 
the complaint, including one person independent of the school.

The Stage 3 request will be acknowledged by letter or email within 5 school days.

The Clerk will aim to convene a meeting within 15 school days of receipt of the Stage 3 request and will write to the 
complainant to inform them of the date. If that is not possible, the Clerk will provide an anticipated date. The Clerk will 
request further written material to be submitted to the Committee from the complainant in advance of the meeting.

The complainant will be invited to the meeting. If the complainant rejects the offer of three proposed dates, without good 
reason, the Clerk will decide when to hold the meeting. It will then proceed in the complainant’s absence on the basis of 
written submissions. A complainant may bring someone along to the panel meeting to provide support. This can be a 
relative or friend.

Any written material will be circulated to all parties at least 7 days before the meeting. The Committee will not accept as 
evidence recordings of conversations that were obtained without the informed consent of all parties being recorded.

If the complaint is jointly about the Chair and Vice Chair, the entire Local Governing Committee or the majority of the Local 
Governing Committee Stage 3 will be heard by the two members of the Trust Board and an independent panel member.

The Committee will not accept new complaints at Stage 3 or consider evidence unrelated to the initial complaint. New 
complaints must be raised at Stage 1.

The meeting will be held in private. Electronic recordings of meetings or conversations are not permitted unless a 
complainant’s own disability or special needs require it. Prior knowledge and consent of all parties attending must be 
sought before any recording would take place and consent recorded in the minutes.

The Committee can uphold the complaint in whole or in part or dismiss the complaint in whole or in part.

If the complaint is upheld in whole or in part, the committee will decide on appropriate action to resolve the complaint and 
where appropriate, recommend changes to systems / procedures to prevent similar issues in the future.

The Chair of the Committee will respond to the complaint in writing by letter or email (copied to the school 
and person/s complained about) within 10 school days of the meeting giving:

• An explanation of the Committee decision and the reason/s for it;

• Where appropriate, details of actions the school will take to resolve the complaint;

• Details of how to contact the Education and Skills Funding Agency (ESFA) if they complainant is dissatisfied 
with the way their complaint has been handled.
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Retaining Records Relating to Complaints
The UK Data Protection legislation states that any record that includes personal data must not be kept for 
any longer period than is necessary to fulfil its purpose.

Records relating to complaints must therefore only be retained in line with the Trusts Data Retention Policy and 
Schedule.

A copy of the response will be retained for inspection by the Trust and the Head Teacher. A written record will be kept 
of all complaints, and at what stage they were resolved.

Anonymous Complaints and Serial / Unreasonable 
Complaints
The school will not normally investigate anonymous complaints.

However, the Head Teacher or Chair of Governors (if appropriate), will determine whether the complaint warrants 
investigation.

The school are committed to dealing with all complaints fairly and impartially. Whilst we will not normally limit the 
contact complainants have with our school we do not tolerate unacceptable behaviour and will take action to protect 
staff from that behaviour, including that which is abusive, offensive or threatening.

The school defines unreasonable behaviour as that which hinders our consideration of complaints because of the 
frequency or nature of the complainant’s contact with the school. Details of such behaviour are noted in Appendix 2.

Complainants should try to limit their communication with the school that relates to their complaint, while the 
complaint is being progressed. It is not helpful if repeated correspondence is sent (either by letter, phone, email or 
text), as it could delay the outcome being reached.

Whenever possible, an appropriate party will discuss any concerns with the complainant informally before 
applying an ‘unreasonable’ marking.
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Next Steps
Stage 3 is the end of the schools process.

If the complainant believes the school did not handle their complaint in accordance with this Complaints Policy or 
they acted unlawfully or unreasonably they can contact the ESFA after they have completed Stage 3.

The ESFA will not normally reinvestigate the substance of complaints or overturn any decisions made by schools but will 
consider whether the school adhered to education legislation and any statutory policies connected with the complaint 
and whether they have followed Part 7 of the Education (Independent School Standards) Regulations 2014.

The complainant can refer their complaint to the ESFA online at: education.gov.uk/contactus, by telephone on: 
0370 000 2288 or by writing to:

Academy Complaints and Customer Insight Unit 
Education and Skills Funding Agency Cheylesmore House 
5 Quinton Road, Coventry CV1 2WT

Consultation
This policy was written by the Director of Governance in consultation with the BWCET Executive Team, 
BWCET Trust Board, Head Teacher and Local Governing Body.

Legislation and Guidance
• Department for Education – July 2020 – Setting up an academies complaints procedure – How to create 

an academies complaints procedure that complies with the Education (Independent School Standards) 
(England) Regulations 2014

• Education (Independent School Standards) (England) Regulations 2014.

Monitoring and Review
Local Governing Committees are responsible for monitoring implementation of this policy at school level.

The CEO and Trust Board Directors are responsible for monitoring implementation of this policy at Trust level.

This policy will be reviewed annually or in line with legislative changes as advised by the Department for Education and 
approved by the Trust Board in the first instance and at local level by the Local Governing Committee at school level.

A copy will feature on the school website and hard copies made available on request.

Complaints Policy
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Examination Results

2019

100%

100%

46%

22%

76%

2019

209

0.3

53

77%

53%

40% 
(standard: requires grade 4 

in EBacc subjects)

28% 
(strong: requires grade 5 

in EBacc subjects)

2018

100%

100%

49%

18%

74%

2018

219

0.34

54

80%

60%

57% 
(standard: requires grade 4 

in EBacc subjects)

43% 
(strong: requires grade 5 

in EBacc subjects)

A Level pass rate (A-E)

Vocational pass rate

GCE A* – B

GCE A* – A

GCE A* – C

Number of pupils

Progress 8 score

Attainment 8 grade

Percentage achieving 4 
or above in Mathematics 
and English

Percentage achieving 5 
or above in Mathematics 
and English

Percentage achieving the 
English Baccalaureate

Key Stage 4 results

Key Stage 5 results
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2022

99.5%

100%

67%

42%

86%

2022

257

N/A

59

83%

70%

57%

48%

2021

100%

100%

74%

37%

94%

2021

241

N/A

N/A

89%

63%

64%

44%

2020

100%

100%

65%

35%

91%

2020

243

N/A

58

88%

68%

62%

49%
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